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How to analyze 
job requirements
2 steps to conduct a job analysis
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1 Research the requirements
ANALYZE THE COMPETENCIES NEEDED FOR THE POSITION

Successful candidates demonstrate a match between what employers 
want and the background, education and experience they bring to  
the role. Below are steps you can take to learn what hiring managers 
are looking for while recruiting for the position.
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JOB TARGET:

JOB REQUIREMENTS HOW I MEET THE REQUIREMENTS

JOB TARGET:

JOB REQUIREMENTS HOW I MEET THE REQUIREMENTS



6

For more career support��
and resources, visit:
�T�L�S�I�R�M�\���I�H�Y���F�P�S�K���G�E�V�I�I�V���W�Y�T�T�S�V�X���X�S�S�P�W���V�I�W�S�Y�V�G�I�W���L�X�Q�P




